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Exercise 
 

Importing, Updating, and Exporting 
 Metadata in ArcCatalog 

 
 
 
In this exercise, you will import an XML file into ArcCatalog. You will then update the 
file after it has been imported. 
 
 You will be working with metadata that is associated with a centerline file of the 
Appalachian Trail. 
 
 
I.  Importing the file 
 
Instructions: 

A. On your CD, copy the Data folder to your hard-drive (place it on your desktop) 
B. Using windows explorer, notice that there are 3 metadata file formats (text, XML, 

and SGML)  
C. Start ArcCatalog, and navigate to the Data folder on your desktop using the 

ArcCatalog explorer tree 
D. Notice the following files are visible in ArcCatalog: 

 

 
 
 

E. Click on the AT_Centerline shapefile, and press the metadata tab in the view 
window.  Notice that the metadata has not been imported (most of the fields are 
still empty) 

F.  On the metadata toolbar, make sure that <FGDC ESRI> is the predefined style 
sheet.  Then click on the <Import metadata> button.  

 
 
 
 
 

G. You will import the SGML file, so make sure that this option is selected (see 
below) 

H. Click on the Browse button, and navigate to the DATA folder where the 
<at_centerline.sgml file is located (on your desktop) 
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I. Notice that the file has been imported, and is now directly associated with your 
at_centerline.shp file. 

J. Notice that the name of the metadata file has defaulted to the name of your 
shapefile.  You will want to provide a more descriptive title to this metadata file. 

 
Remember: 
ArcCatalog can import data in the following formats: 
 -FGDC CSDGM TXT 
 -FGDC CSDGM XML 
 -FGDC CSDGM SGM  
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II.  Updating the metadata file 
 

A. Click on the Edit Metadata button 
 
 
 
 
 
 

B. The metadata editor dialogue box should appear…. 
 
 

 
 
 
 
 
 
 
 
 
 

C. Obviously, updating the Title is easy.  The difficult part is determining WHERE 
(i.e. identifying the proper tab in this dialogue box) the <Title> element is 
located!!! 
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D. When you find the Title element, enter a more descriptive title (i.e. Appalachian 
Trail Centerline) and hit <SAVE> 

E. Notice that the title in the metadata record is updated. 
 
 

 
 

II. Exporting the metadata file 
 
After metadata files have been updated, they will likely need to be exported so that they 
can be disseminated to others, or posted to a metadata clearinghouse.  You can probably 
guess how this process works already, but let’s run through it… 
 

A. Make sure that Appalachian Trail Centerline metadata file that you updated 
(above) is visible in the ArcCatalog window (and it does not matter which style 
sheet you are using). 

B. Click on the Export Metadata button 
 
 
 
 
 
 
 
C. You will export this file to an FGDC CSDGM  SGML format1.  Give your 

metadata a unique name (i.e. exported MD) and save it to your /desktop/data 
folder 

 
 
 
 
 
 
 
 
 
 
 

D. Once the file has been exported, open it to make see what it looks like.  Try 
exporting the data set to other formats (save in the same desktop/data folder on 
your desktop) Note that you can also export an FAQ style metadata file (under the 
Format option…). 

                                                 
1 Federal Geographic Data Committee (FGDC) Content Standard for Digital Geospatial Metadata 
(CSDGM) Standard Generalized Markup Language (SGML) 


